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WELCOME TO PENHOLD CROSSING!
Penhold Crossing Secondary School is a Chinook’s Edge School Division #73 school, located
within the town of Penhold, serving the needs of students in grades seven to twelve. We have
been serving the students of Penhold, Springbrook and the area since 2014.

Penhold Crossing is a very unique school in that it is connected with the Town of Penhold’s
multiplex facility. Since we are a conjoined building, we will consider both buildings to be part of
our campus. Students are expected to be good and respectful neighbours with our community
partners. Any school rules apply in both buildings. Let’s make sure we represent ourselves, our
school and our community well.

WHY IS THIS HANDBOOK IMPORTANT?
This handbook, which is intended to provide assistance to the student, will help you understand
the operation of the school with regard to expectations for behaviour, dress and academics. It
further provides a great deal of general information about Penhold Crossing: bell schedules,
staff names, staff assignments, policies and procedures. It is also designed to assist you in your
studies, and help you become a more organised individual which will help you in your
educational life.  The major sections are:

What We Are All About
Expectations for Students
Information for Parents and Students
Educational Programming, Assessment and Reporting
Technology
Attendance Procedures

We hope that this handbook will help you have a more successful year at Penhold Crossing.
Good luck and work hard!



WHAT WE ARE ALL ABOUT
SCHOOL MISSION: Chinook’s Edge School Division will engage every student in meaningful
learning by challenging, encouraging and believing in them.
MANDATE: To implement the Alberta Learning Programs of Study at all grade levels, through
the policies of the Board of Education. To ensure that every student has an education program
that meets his or her needs. To ensure that technology becomes an integral part of the
instructional program within the school, on a daily basis.
VISION: Chinook’s Edge School Division will be universally recognized as a collaborative
learning community where learning is personalised for all students to achieve success as
compassionate and innovative global citizens.

BELIEF STATEMENTS:
The staff of Penhold Crossing School believes that:
● Each individual within our school matters and is worthy of respect
● Students are responsible for applying themselves diligently and honestly to their specific tasks
● All students have the right to expect a safe and caring environment
● Students must ensure that their behaviour does not violate the rights of others or the expectations of

the school
● Every student will receive a program of studies that meets his or her needs within the capacities of

the school
● A Quality Learning Environment is best obtained when stakeholders share common goals, values and

work cooperatively toward the development of quality learning opportunities for students.

COMMUNICATION
Penhold Crossing is a small school and as such pride ourselves on the informality with which
we keep the lines of communication open between the home and the school. Parents should
contact teachers whenever a question, concern or misunderstanding arises. The PowerSchool
website is a great site for parents to log on to. This allows parents to stay up to date on the
happenings at the school, to check attendance and to email their children’s teachers. We are
also encouraging parents to check out our school website. Our website is a great way for
parents and students to keep track of important events.
A weekly newsletter will be emailed and then posted on our website: www.penholdcrossing.ca.
Newsletters contain valuable information regarding school affairs, upcoming events and items of
interest to parents. Throughout the school year, you will have many opportunities to come to the
school for special events, concerts, to volunteer, or just to say “hello.” Research shows that
involved parents are one of the greatest indicators of positive student performance.

BELL TIMES
Warning Bell 8:40

Block 1 8:45 - 9:51

Block 2 9:56 - 11:02

Block 3 11:07 - 12:13

Lunch 12:13 - 12:48

Block 4 12:48 - 1:54

Block 5 1:59- 3:05

http://www.penholdcrossing.ca


EXPECTATIONS FOR STUDENTS
It is important to note that we view the school and multiplex as one campus since the two
buildings are connected.  Therefore, the following regulations apply not only to the school, but
also to the multiplex and any other location where students are working or learning.  Students
must represent themselves and their school well on campus and in the broader community.

ALBERTA SCHOOL ACT:
A student, as a partner in education, has the responsibility to

● attend school regularly and punctually
● be ready to learn and actively engage in and diligently pursue the student’s education
● ensure that the student’s conduct contributes to a welcoming, caring, respectful and

safe learning environment
● respects the rights of others in school
● refrain from, report and not tolerate bullying or bullying behaviour directed towards

others in the school, whether or not it occurs within the school building, during the
school day or by electronic means

● comply with the rules of the school and the policies of the board
● cooperate fully with everyone authorised by the board to provide education programs

and other services
● be accountable to the student’s teacher and other school staff for the student’s conduct
● positively contribute to the student’s school and community

STUDENT RESPONSIBILITIES AND RIGHTS
Students and staff have a right to a caring school environment. As such, negative behaviours
such as violence, vulgar language, harassment, bullying, theft and vandalism will not be
tolerated. Students have a responsibility to apply their best efforts to their school work and to
respect the rights of the other students to do the same. Students have a responsibility to treat
fellow students and staff with respect – in short, to treat others as you would like to be treated.
We stress the three R’s:

Respect Oneself:
● take pride in yourself
● represent yourself, your family and your school well
● dress appropriately – remove hats when in the school
● encourage positive behaviour in yourself and others
● always do your best

Respect Others:
● use quiet inside voices with appropriate language
● keep hands, feet and objects to yourself
● listen to instructions and follow directions
● respect the personal space and privacy of others
● be polite and tolerant.

Respect Property:
● clean up after yourself and others
● use the trash containers and recycle bins
● clean or remove dirty footwear when entering the school



● use school equipment properly
● respect the classroom rules on healthy snacks and beverages

BULLYING, CYBER-BULLYING AND HARASSMENT
All students have the right to a safe and caring school environment. By definition, bullying is
considered to be the persistent and pervasive use of power over a fellow student that may take
the form of emotional, verbal, physical or cyber torment. Under the Education Act, we have a
mandate to deal with bullying and will not hesitate to involve parents and local authorities to
ensure a safe and caring environment. Students engaged in such behaviour will also face
suspension and potentially expulsion from school.

By law, sexual harassment in schools is illegal under human rights legislation. Sexual
harassment is defined as “gender based practice which may be reasonably perceived to create
a negative psychological and/or emotional learning environment; or which undermines a
student’s sense of personal dignity. Harassment behaviour may include unsolicited physical
contact, gender based insults and taunting.”

BUSSING
Students are expected to demonstrate suitable behaviour on their buses to avoid putting anyone
at risk. Improper behaviour is referred to school administration. Riding privileges may be
withdrawn. Parents should notify the bus driver if their child is not going to be riding the bus at
any time. Also, if children not usually riding a bus are to be transported, a note of explanation
from the parent(s) must be given to the school administration before the trip is affected.
Cancellation of a bus run due to inclement weather will be determined by the Director of
Transportation in consultation with the Superintendent of Schools.

To ensure the safety of all passengers, students riding on school buses shall behave
appropriately and adhere to the rules of conduct as established by the School Board. Students
are expected to:

● obey the bus driver in a prompt, courteous manner
● remain seated in the assigned seat while the bus is moving
● keep hands, feet and objects to oneself

DRESS CODE
Student clothing should contribute to a positive school atmosphere and be appropriate for an
educational / professional setting. If clothing wouldn’t be acceptable at work, it’s probably not
acceptable at school. Students wearing clothing that is deemed by staff as not school
appropriate will be asked to change, cover up or return home to change.

Clothing depicting alcohol, drug or tobacco emblems, wording and/ or advertising is expressly
forbidden as is clothing depicting images or wording of a sexual nature. Repeated offences will
be treated as defiance.

TOBACCO PRODUCTS AND VAPORISERS
The use of any form of tobacco, including the possession of vaporisers and vaporiser juice, on
school property is forbidden. In alignment with Alberta laws, students under the age of 18 years
cannot be in possession of tobacco products. Tobacco products and vaporizers will be
confiscated and a consequence assigned as follows.



Possession of any of the above items will result in a 1 day out of school suspension and the
confiscation of the associated items.

Use of the above mentioned items on the school property (including the grounds and parking
lot) will result in a 3 day out of school suspension and the confiscation of the associated items.

Refusal to surrender the items listed above will result in a 5 day out of school suspension.

ALCOHOL / ILLEGAL DRUGS
Students caught in possession or under the influence of alcohol or illegal drugs on the school
premises will be immediately suspended, and may be recommended for expulsion. Anyone
selling or providing alcohol or illegal drugs to other students will be turned over to the R.C.M.P.
to be dealt with by our legal system

CANNABIS  AND ASSOCIATED PRODUCTS
Regardless of the legal status of cannabis in Canada and Alberta, the possession or use of
marijuana and its associated products will be treated exactly the same as alcohol and other
drugs. Students found to be in the possession of or under the influence of cannabis will be
suspended and may be recommended for expulsion.

THEFT and VANDALISM
Students are responsible for any items they bring to school. Any valuable items should be left
locked in a students’ locker. Such items are best enjoyed at home. Students are responsible
for reporting the loss of any items to the office. It is strongly suggested that students leave their
valuable items at home.

HONESTY
Students are simply expected to be honest in their dealings with the school. Falsifying notes,
telephone calls or school ID cards, copying, plagiarising, cheating on tests/assignments are not
acceptable behaviours. Misleading others intentionally is also not acceptable. Disciplinary
action will be taken at the discretion of the administration.

WEAPONS
Any student in possession of any item which is or can be defined as a weapon will have the item
confiscated and the student will be suspended.

DANCE REGULATIONS
● Invitations for students to invite one guest must be submitted to the administration for approval no

later than one week before the dance.  Only those guests whose names appear on the approved
list will be admitted .

● Dances will typically begin at 7:00 pm. and end at 10:30 pm.
● Students will be admitted to the dance during the first hour only, unless they have placed

themselves on the late list at the office in advance of the dance.
● Students who leave the school during the dance will not be readmitted.
● School regulations are to be observed at all times, and those with regard to tobacco, alcohol and

drugs will be strictly enforced.
● The overall conduct of all students will determine the feasibility of future dances.



THE RIGHT TO PARTICIPATE
A student may participate in the “extracurricular life” of Penhold Crossing School only if the
student is in good standing academically, behaviorally and financially. This “extracurricular life”
includes, but is not limited to, the following: school sports teams, field trips, dances, clubs,
library borrowing privileges, graduation convocation, etc.

Academic good standing would include a positive attitude and excellent attendance record,
coupled with an effort that matches the student’s capabilities.

Financial good standing requires one of the following: payment of all school fees in full, a
payment plan approved by the Principal of Penhold Crossing School, or a school division fee
waiver approved by the Superintendent of Chinook’s Edge School Division. Forms are available
on the school website.

INFORMATION FOR PARENTS AND STUDENTS

SCHOOL COUNCIL
Penhold Crossing has an active school council that should include parents, students, teachers,
school administration, support staff and community representatives. This council assists the
school in a variety of ways. Attendance at these meetings is encouraged. If you are a parent,
you are automatically a member of the Penhold Crossing School Council. The purpose of the
School Council is to advise the principal concerning matters of school policies and budget. A
second purpose is to provide another avenue to keep parents informed about educational
issues which affect their children. School Parent Councils are often engaged in raising funds for
the school usually through bingos or casinos. Monies collected from these events contribute to
many school endeavours and programs such as field trips, sports uniforms, awards, guest
speakers and musical instruments.

ATTENDANCE REPORTING (403-886-8604)
Parents are asked to call into the school when a student will be absent. With no prior
notification, Power Announcement will contact your home to report a student’s unexcused
absence  in the morning and at the end of the day.

AWARDS AND SCHOLARSHIPS
Students in grades 7 - 12 are eligible for numerous awards based upon academic achievement,
citizenship, attendance and/or school involvement. We are very fortunate to be able to offer the
Ford Family Scholarships to graduating students in our very first year. A complete listing is
available from the Career Counsellor.

SCHOOL CLOSURE DUE TO INCLEMENT WEATHER
During severe weather, it is the parent’s responsibility to decide if their children should go on the
bus or stay home. The decision should be based on such criteria as distance from school,
conditions of roads etc. If the buses do not run, the bus drivers will contact parents. Parents still
must call the school to excuse their child if they are not attending even if the buses are not
running. In the unlikely event of a school closure, parents will be notified through Power
Announcement either by text or phone message. Parents are also encouraged to listen to local



radio broadcasts that morning. The new CESD Inclement Weather policy can be found in its
entirety on their website.

STUDENT ILLNESS
When students are ill, they should advise the office. Students who are not well enough to
continue to attend class will contact their parents and make arrangements to go home. The
school cannot administer or be responsible for the administration of medication to students.

FIRE DRILLS, LOCK DOWN DRILLS AND BUILDING EVACUATIONS
Fire Drills will be held six times a year. Students are trained to move in an orderly fashion
according to the direction given by the homeroom teacher early in the year. A fire drill map
showing designated exits will be found in each classroom. Students will practise evacuating the
school in an orderly fashion in order to prepare them to leave the building quickly, should an
emergency occur. Lock down drills are carried out at least once a year. Quite simply students
are asked to cluster in a safe corner (away from the windows and door) of their locked
classroom, turn off their cell phone and wait quietly for the all clear.

PERSONAL PROPERTY
The care of personal property is each student’s responsibility. The school cannot assume
responsibility for missing items. Students are strongly discouraged from bringing valuable items
to school.

LOST AND FOUND
Items lost or found by students in the classrooms are kept by teachers for a period of time.
They are then sent to the school’s central lost and found. Items lost or found around the school
are kept from September through January and from February through June. In January and
June the unclaimed items are donated to local charitable organisations.

COUNSELLING SERVICES
Career counselling advice is available from the career counsellor which is typically a teacher.
The role of the counsellor is to help students plan their academic program and plan for a
seamless transition into postsecondary school or the world of work.

The Family School Wellness program is a free, confidential, voluntary support program that
provides services to students and their families. The Family School Wellness program
recognizes that a student's academic achievement and well-being is often affected by difficulties
related to peers, family concerns and self. Therefore, this program aims to support students in
working through these issues to achieve an overall sense of positive well-being. Signed
parental/guardian consent is required for ongoing Family School Wellness support.

LEARNING COMMONS
Our Learning Commons space is shared with the Penhold Community Library and as such,
students are always expected to act in a manner that represents themselves and their school in
an exemplary way, especially with the general public present.

The Learning Commons is meant to be a welcoming and comfortable space, both physically
and virtually, for students to pursue research, reading and work completion within a supportive,
collaborative environment. Students will be able to explore and access much of the collection



on-line from anywhere. A wide variety of fiction and non-fiction resources, both textual and in
e-book format, are available to students and teachers at Penhold Crossing. The shared
collection at Penhold Crossing School will continue to grow to meet the recreational and
curricular needs of our students. We urge students to use and enjoy the Learning Commons.
Students will be issued with community library cards as part of their school fees. Computers are
also available for research and other classroom assignments.

Overdue books may result in fines or the removal of school privileges, such as students’
attendance at sporting events or dances, until the books are returned or paid for if lost.

LOCKERS
Lockers are the property of Chinook’s Edge School Division; as such, students should have no
expectation of privacy.  Students will be assigned lockers at the start of each school year and
should understand the following:

● Lockers should be locked at all times, with a school supplied lock.  Starting in 2019/20
each student will receive a school lock with the cost of the lock added to school fees.
The lock is the student’s to keep and this should represent a one time cost for their entire
time at PCSS unless they lose the lock.  Malfunctioning locks will be replaced free of
charge.

● Lockers found to be left unlocked will have a school lock added at the expense of the
student.

● Lockers found to have locks that were not supplied by the school will have the lock
removed and a school lock added at the expense of the student.

● Students should not share their locker combinations
● Students are responsible for the care of their locker.  Lockers should be kept tidy and

free from waste, stickers and markers
● Students are responsible for the condition and contents of their locker throughout the

school term and at the end of the school year.

LUNCH PROGRAM AND EATING AREAS
We will be offering a regular lunch menu at school for students to purchase lunch if they so
desire. Parents have the ability to fund their child’s cafeteria account through the school
website. We highly recommend accessing this feature as it controls where lunch money is spent
and provides a safety net for days in which lunches are forgotten or missed. Students are not
allowed to draw cash from this fund.

Students are asked to limit their eating areas to three locations: High school students may eat in
the Cafeteria Common Area,HS Commons Area, and/or outside. Junior high students may eat
lunch in their classrooms during the assigned eating period.

Junior High students will remain on campus at lunch and be actively supervised. Grade 9 and
Senior High students may choose to leave the campus at lunch time as long as parents have
agreed that they may do so. Grade 9 and Senior High students must keep in mind that their
behavior off-campus must represent themselves and their school well. The parking lot is not a
hang out area.



If a parent requests that a Junior High student be allowed to go home at lunch, a note must be
provided. It is understandable that students who live close by may wish to go home. However,
we ask that they go straight home and come straight back. Junior High Students will not be
given permission to leave school property at lunch other than to go to their own homes. If they
wish to go into the town or to someone else’s house, they must be picked up by their
parents/guardians or, via previous communication to the office, another responsible adult.

MULTIPLEX ACCESS
Penhold Crossing Secondary and the town of Penhold have created a unique relationship in
regards to the Penhold Multiplex. Being able to access and share that facility will result in
wonderful opportunities for our students. Students who are accessing the Multiplex during the
school day will be asked to use the front sidewalk. The library learning commons is not meant
to be a route to the Multiplex.

PARKING, STUDENT DROP OFF AND STUDENT USE OF VEHICLES
Student parking is at the front of the building and is on a first come, first serve basis.  The
parking area is not a gathering place and students should not linger in their vehicles or in the
parking lot.  Student driving and parking is a privilege that is dependent on responsible use of
the vehicle and property. Staff parking and bus loading areas are out of bounds for student
vehicles. Further, parking stalls reserved for staff and visitors of the Multiplex are not to be used
by students.

Parents are encouraged to use the drop-off and pick-up loop at the front of the school.

TELEPHONE
A student telephone is provided by the office. Incoming calls for students will be accepted from
parents and messages will be taken and delivered to students at an appropriate time.

VISITORS
All visitors to Penhold Crossing School are required to sign in at the office upon entering the
building. Schools are not “public buildings” in the usual sense of the word. The School Act
clearly states that only registered students and staff, and other authorised personnel may have
access to the building. Individuals who enter the building without appropriate authorization from
the office are liable to charges of trespassing. This is done in order to provide a safe
environment for all our students. Students may not visit from other schools during active school
hours and must sign in at all times.

EDUCATIONAL PROGRAMMING, ASSESSMENT AND REPORTING

HIGH SCHOOL CREDIT POLICY
The Board believes a student’s individual program should be challenging and consist of full
course loads.

GUIDELINES:

1.  Students are expected to attend full time.
2.  Students are expected to take a minimum of:



40 credits in grade 10
40 credits in grade 11
30 credits in grade 12

3.  The final date for withdrawal will be half way through a course.  After that date, a final mark
will be submitted.
4.  A student should aim to finish a High School Diploma program in three years.
5.  Steps will be taken by the school administration or guidance staff to secure parental
understanding and concurrence in their student registrations.
6.  Every effort should be made to tailor a student’s program to career aspirations and abilities.
7.  Any of the above guidelines may be waived at the discretion of the principal.

FLEXIBLE LEARNING TIME BLOCK
Penhold Crossing has a block of time for student use known as “Flex.” They may work with
other students on their projects and assignments. This time is an opportunity to complete their
work and increase their understanding of the material to be learned. Flexible Learning Time is
not to be treated as unassigned time or a “spare” as it is considered important learning time.
Flex students must engage in work, this may be: consulting teachers, homework, reading,
studying, inquiry, solving technology issues, collaborating or working on a class challenge or
seeking extra help.

EVALUATION
Student achievement is evaluated by classroom teachers using both objective and subjective
criteria. The school year is divided into two terms with two reporting periods. At the end of each
reporting period, a report card will be issued to each student. Students in high school will be
allowed to change their courses during the first few weeks of each semester, if it is in the
student’s best interest to be in a different course or level. (It is possible for high school students
to repeat a course and improve their official transcript mark).

ASSESSMENT
Students will be assessed through a variety of ways. These assessments will be a mix of
formative and summative. With the opportunities provided through the Flexible Learning
program, mastery learning will be expected from the students.

Guidelines

1. Formative and Summative Assessments

Formative assessments are ones that provide feedback and direction to the student and teacher.
These take the form of daily work assignments, minor quizzes, homework and interactions
between the student and the teacher. The student understands where they can improve and
the teacher understands how their teaching or emphasis may be adjusted.

Summative assessments provide judgements as to the ability of the student to meet curricular
outcomes. Students are accountable for demonstrating their mastery of course content.
Summative assessments take the form of major quizzes, unit tests, projects, performances,
plays, and other such work that measures student mastery of the curricular outcomes.



In Junior High School, grades can be based on a large array of both formative and summative
assessments. In Senior High, grades are to be based far more on summative scoring rather
than formative results. There are few “do overs” on summative assessments. Minor work
will still be assigned, graded and feedback provided, but they will not be weighted highly in
Powerteacher GradeBook. Students can expect that final grades would generally be arrived
at using 80% on summative assignments and 20% on formative as a maximum.

2. Late Assignments

It is reasonable to expect students to complete assignments and hand them in when required
for assessment. All assignments must be completed. Incomplete, or less than satisfactory
work, is not an option.

There will be no lateness permitted on major assessments like quizzes, exams and other final
assessments. The way teachers assess major projects will follow a format similar to this: a
large project will need to be broken up into benchmarks that need to be completed along the
way; for example, a rough draft, revised draft, introductory paragraph, and so on. In this
way, the student will not get a zero for work not completed, but a mark based on what the
teacher has seen completed.

For minor assignments, the core purpose of these is to provide learning opportunities which can
be tested on the upcoming unit exam. Therefore, students have until the next unit exam to
submit the assignment with no penalty. If not submitted, a zero will be awarded or, at the
teacher’s discretion, the student will be assigned detention until the work is completed.

Flexible Learning Time should negate any late or missing assignments as students will have
supervised time every day to complete their work.

3. Number of Assessments

This is up to the teacher 's discretion, but the goal would be to have one or two assessments
done each week for a student in your course. Again, major summative assessments will be
used to make up the largest part of the student’s mark.

FINAL EXAMINATION POLICIES
1. Final Exam Weightings

Grade 7-9 15-30% (Provincial Achievement Test in grade 9 will serve as the final
exam)

Grade 10-12 15-30% (Diploma Exams in grade 12 will serve as the final exam)

2. Students are to arrive at the testing room five minutes before the scheduled starting time.
Unless there are mitigating circumstances, a student who arrives late must finish at the
scheduled time. A late student must obtain special permission from the Administration
before entering the exam room to have writing time extended.

3. Students are to bring only specified materials, aids or paper as outlined by the instructor.



4. Any student caught cheating will receive a mark of zero. This applies to both the student
seeking help from someone else and the student giving help to someone else. Any
exchange during an exam will be considered cheating. Students requiring additional
materials must make the request of the supervising teacher.

5. Junior High and High School students will spend a minimum of one hour writing each exam.
6. Students are not to wear outerwear in the examination room.
7. Students are not to have cell phones or electronic equipment.

Writing Early and/or Exemptions
1. Provincial Achievement Tests and Diploma Exams cannot be written early and exemptions

are subject to Alberta Education policy and approval.
2. At times students may need to write an in-school examination earlier than scheduled. A

notice stating the reasons for such requests must be submitted to the Principal prior to the
scheduled time of the examination, where feasible.

3. If a final examination is not written or completed for any of the following reasons: a) medical
emergency, b) major illness in the immediate family, or c) funeral in the immediate family, the
student or parent shall apply to the principal by the end of the term explaining the reason for
the absence and providing a medical certificate if required. The principal will decide
whether: a) the student’s mark will be made up of 100% of the term mark; b) the student will
be required to complete a supplemental test; or c) the appeal will be denied and a mark of
zero averaged in.

4. If a student requests exemption for medical reasons, supportive evidence from a medical
practitioner may be required and the student may be required to write a final examination at
some future time. Each situation will be judged on its own merits.

APPEAL PROCEDURES
To appeal a mark issued by the school, the following procedure will be followed:
1. The student will appeal directly to the subject teacher who will indicate how the final grade

was calculated.
2. Should the student still wish to appeal, the student will submit a request to the principal

within two school days after the grade has been received.  Specific grounds for the appeal
must be stated.

3. Finally, a student may appeal to the school’s liaison superintendent.

DEPARTMENT OF EDUCATION MARKS
Should a student wish to appeal a mark on a Provincial Diploma examination, the following

alternatives exist:
1. request that the exam be remarked.
2. rewrite the diploma examination at a later date.
3. take the course again.

HONOUR ROLL
Jr. High students in Penhold Crossing are granted Honour Roll Status if they have an average of
80% in the four core courses (Math, LA, Social Studies, Science) and have received no mark
under 70% in any of their complementary or other required course. Students will be recognized
for earning a minimum of 70%, 80% and 90% average in the newsletter after each reporting
period. Students will also be recognized at the annual Awards Ceremony.



A tentative Senior High Honour Roll will be determined at the end of each reporting period using
a weighted average of all course marks obtained by a student.  An official Honour Roll will be
determined for each year using the Rutherford Award criteria.

TECHNOLOGY
We believe that technology is a powerful learning tool and that every student will benefit from
having regular access to electronic tools and resources. With Alberta Education’s move toward
greater student engagement, collaboration, inquiry and personalization, technology is one way
of assisting students move toward 21st century learning strategies. As a school community, we
will use Google Drive as one way of sharing work with students. In this way, students can work,
collaborate and submit their work from anywhere they have internet access. We urge parents to
consider purchasing a Chromebook or laptop for their child to use at school.

All students are encouraged to bring their own technology to school. Access to our wireless
network and printers will be provided. Those students who are unable to bring their own
technology will be able to access computers from the Library Learning Commons, on a daily
basis, once a user agreement is signed.

Starting in the 21/22 school year we will have a technology rental opportunity for students
access. Please contact the school for more information.

CELL PHONES, PERSONAL TECHNOLOGY AND SOCIAL MEDIA
The use of cell phones, personal technology and social media is becoming much more
prevalent among students in Junior High and Senior High. In most cases, where students are
following school and classroom policies in regards to their use, they have become quite a handy
educational tool. When used inappropriately, they have become a distraction, in some cases
harmful to self-esteem and an impediment to learning.

Through a focus on digital citizenship, school staff will assist students in their development of
safe, considerate and responsible technology use.

CELL PHONES:
We encourage staff, students and parents to abide by the following rules of cell phone etiquette:

- No one should expect to be connected and reachable 24/7. Learning time is critical for
the success of students. Cell phones should be off or set to silent while in the classroom
or other learning spaces.

- Reading, sending or responding to texts during class time is a distraction from learning
and an improper use of class time.

- Parents, if texting or calling directly with their child are asked to avoid class time as
indicated by the bell schedule. Any need for emergency contact should be directed
through the office so that we may be of help to the child.

- Taking photos, videos or voice recordings and sharing or uploading of such may breach
privacy and are not allowed without permission of the teacher.

- Each teacher will explain how cell phones may or may not be used in their classroom.



Students are asked to respect and reinforce proper cell phone etiquette and be aware that their
cell phone can be taken by the staff. Continual disregard of the proper etiquette or the teachers’
classroom policy and expectations will result in an office referral.

PERSONAL TECHNOLOGY
Students are welcomed and encouraged to bring their own laptops, tablets or similar devices
when the device is meant to support them in their learning. Students will be given access to our
wireless network and printers. For the most part, the staff, when using technology, will use
Google Drive as a way of sharing, collecting and saving work.

Students are responsible for the safekeeping and maintenance of their own technology. All
students have access to lockers for the safe storage of their belongings.

Personal technology of limited use, like cell phones, iPods and MP3 players may be allowed in
the learning environment if they support learning and do not interfere in the learning of others.

We expect that students will use their technology to best support them in their learning.
Through digital citizenship, students should strive to be safe, considerate and responsible users
of technology. Inappropriate use of personal technology may result in confiscation of the
technology and temporary or permanent bans on usage and / or wireless access.

SOCIAL MEDIA
Some social media platforms may be used as teaching and learning tools. When this occurs,
students will be provided with instruction on their use and the school’s expectations to ensure
they are used properly.

Students who engage in harmful activity on social media, whether in school or at home will be
subject to disciplinary actions at school. From our mandate under the Education Act, we will
take action to ensure we maintain a safe and caring environment for all students. If any
inappropriate activity is deemed to be cyber bullying, local authorities will be notified and the
student may also face suspension or expulsion from school.

Staff, students and parents are required to be judicious in their use of social media,
remembering that they are not only representing themselves, but our school and community as
well.

ATTENDANCE AND LATE PROCEDURES

ATTENDANCE REPORTING (403-886-8604)
Parents are asked to call into the school office when a student will be
absent. If more convenient you can call the night before and leave a
message on the phone at the school. With no prior notification, Power

Announcement will contact your home to report a student’s absence in the morning and at the
end of the day.
The responsibility for maintaining good attendance rests on the student and parents/guardians
[Alberta School Act, Section 12 (b) states “A student shall conduct himself so as to reasonably
comply with the following code of conduct: attend school regularly and punctually.”]



Absences affect students’ academic performance. At Penhold Crossing Secondary School,
regular attendance and punctuality are important to keep up with the rigors of the high school
curriculum. While it is recognized that students will be away for various reasons, research
suggests students with less than 90% attendance achieve lower than peers.  Your child’s
absences can easily be accessed via powerschool. School events and activities do not count
against a student's attendance record.

5 Absences in a class
Teachers will meet with the student to discuss the issue and document the conversation.

10 Absences in a class
Teachers will call parents to discuss the issue and document the conversation and inform
administration.

15 Absences in a class
Administration, parents/guardians and student meet to discuss the issue. An attendance
contract will be developed and implemented. An attendance letter is sent home and sent to the
Attendance Officer at Division Office.

20 Absences in a class
Students are recommended to withdraw from the course for not meeting the requirements for
success that may include the lack of attendance. Career High may be an option to access the
course.

Student and Parent responsibility:
Students are expected to contact their teacher when they are away to receive information on
their learning expectations during their absence.
It is imperative that a parent or guardian leave a message on the school attendance line
(403-886-8604) regarding a student’s absence within 48 hours. Phone calls go out at 9:30 and
2:30 informing parents of absences that have not been excused during the school day.

Extended Absences:
Parents may wish to remove their child from school for an extended period of time (longer than
5 days) for reasons other than bereavement or illness. It is the student’s responsibility to
communicate with their teacher prior to leaving to find out what they will miss and develop a
plan to minimise the gap in their learning. We ask that you do your best to not plan extended
absences during instructional days.

Absences Due to Extenuating Circumstances:
Students, from time to time, need to be away from school for a variety of reasons: illness,
bereavement, hospitalisation, etc. In these cases, it is important to have communication with the
school. By calling the office and providing us with the context, the office staff can inform the staff
affected by the absences. Emailing your child’s teacher is another way of keeping all
stakeholders informed of the circumstances. Should the parent have concerns about the
social-emotional wellbeing of their child, contact the office to book an appointment.

Lates:
Students are marked late in Powerschool as they check in after the bell at the office (parents
can see it in Powerschool). Teachers have a late policy for their class and teachers will assign
the necessary consequences.  Referrals to administration are made if the student's behaviour
does not improve.


